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Date:



To:

Cardinal District Secretary




From:




     
(Name and Area of Responsibility)




EXECUTIVE SUMMARY – 

	POSITIVE
	NEGATIVE

	· Highlight brief positives here
	· Highlight brief negatives here


	ACTIONS
	CONCERNS

	· Highlight brief actions here
	· Highlight brief concerns here


The rest of the report provides details on each of the items above.
POSITIVE Issues

NEGATIVE Issues

ACTIONS

CONCERNS

www.cardinaldistrict.org        
www.cardinaldistrict.org        

